ARGIE FRESADO TAN		    			             		[image: https://lh4.googleusercontent.com/P0YxqT2eqSU2l8hJsOTHNOsGIRp4WfMcCCL_g30v0al7cpxKrAYUPq_GUlPPuIaK7eG3XqOONkXzN8L6a6u37AP1NTXRi4cfg7svyU33VYT48BWUfVFeGJrTGr-i8bKHTeBGwhl0gHiNfYHYyQ]
Blk. 8 Lot 18 Lanzones Street, Golden Acres Talon V LPC				
Phone: 09454664706						
E-mail: tanargie21@gmail.com

______________________________________________________________________________
Objectives:
· To obtain a position of responsibilities that utilizes my skills and experiences wherein I can enrich my knowledge.
· To use my skills in the possible way for achieving the company’s goal.

Personal Information:

Date of Birth: June 07, 1995
Place of Birth: Irosin, Sorsogon
Age: 24
Height: 5’11
Weight: 73kg
Civil Status: Single
Nationality: Filipino
Religion: Catholic
Mother’s name: Amelia Fresado Tan
Occupation: Housewife
Father’s name: Celso Estopare Tan+
	
Educational Attainment:

Elementary
School: Irosin Central School
Address: San Julian, Irosin, Sorsogon
Year: 2002-2008

Secondary
School: Gallanosa National High School
Address: San Pedro, Irosin, Sorsogon
Year: 2008-2012

Tertiary
School: Veritas College of Irosin
Address: San Julian, Irosin, Sorsogon
Year: 2012-2016
Major: Bachelor of Elementary Education

Vocational
School: Irosin Institute of Science and Technology
Address: Bacolod, Irosin, Sorsogon
Year: 2016
Course: Household Services




Skills:
· Verbal Communication Skills
· Basic Knowledge in Computer (Microsoft Word, Power Point and Excell)
· Basic knowledge in payroll processing
· Know how to to navigate CRM and Salesforce
· Ability to work independently or as part of team
· Highly organized and efficient
· Trustworthy and have a sense of responsibility
· Quick to learn and with good interpersonal skills

Work Experience:

Elementary Teacher (Grade 2-5) at Holy Spirit Academy of Irosin at Magsaysay Street, Barangay Bacolod, Irosin, Sorsogon
2016-2017

Customer Service Associate (Under of People for People Agency)
Grab Ph (Makati City)
September 2017 - December 2017

Sales Officer  (Under of People for People Agency)
Eastern Communication Phil (Makati City)
January 2018 - October 2018

Inside Sales Representative
Upraxis Global Limited (Makati City)
November 2018 - Up to present

Training and Seminars (OJT)

Student Teacher at Holy Spirit Academy of Irosin
Bacolod, Irosin, Sorsogon
December to March 2016

LEA Program for TEACHERS
Holy Spirit Academy of Irosin
June 2016

REFERENCE:

Ms. Lei-ann Balino
Team 4 Admin – Eastern Communication
Contact No: 09550458828

Gene Jardeleza
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