ANGELINE FAE B. ANDRADE
aandrade1104@gmail.com
0905-4245925
Lot 29, Block 2, Tulip St., Camella Homes Classic Subdivision,
Brgy. Don Bosco, Parañaque City


	PROFESSIONAL EXPERIENCE



Captive Printing Corporation
#41 Sta. Ana Drive, Brgy. Sun Valley, Parañaque City
Computer Operator/Data Processor
January 2012 – Present

Responsibilities:
· Receives documents from the bank clients and process these documents into check printer format using Visual Basic Applications/Programs.
· Monitors and updates the number of orders per day and per bank.
· Verifies the quality of the data by checking duplicate check series.
· Ensures correct quantity of the orders before printing the checks.
· Work closely with the machine operators and quality control checkers regarding the status of the checks.
· Coordinates with the packers/dispatching group and account holders about the deliveries of the checks.

	EDUCATION



Asian Institute of Computer Studies 
Bachelor of Science in Computer Science (BSCS)
2017 – 2019

Asian Institute of Computer Studies 
Computer Science (Technical Course)
2009 – 2011

Polytechnic University of the Philippines
Information Technology (Undergraduate)
2008 – 2009

Dr. Arcadio Santos National High School
2005 – 2008

Iguig National High School
2004 – 2005

Baculud Elementary School
1996 – 2004

	QUALIFICATIONS



· Can multitask and work under pressure
· Keen to details
· Ability to work independently or with a team
· Practices good relationship with other department

	TECHNICAL SKILLS



· Software Applications – Microsoft Office (Excel, Powerpoint, Word, Visio)
· Operating Systems – Windows 7/XP/Vista

	REFERENCES



· Erwin B. Andrade
Plant Manager
776-1060

· Charlie John Gatasi
Computer Programmer
776-1062

· Hazel Ignacio
Head Computer Operator
846-0297
