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#1454 Amante St. Cuyab San Pedro, Laguna
Mobile # 09261816353
Email: lorcan1441@gmail.com

OBJECTIVE: 

To obtain a position which will allow me to develop my knowledge, improved my potentials and my expertise to be an asset of the company for its growth and advancement.

QUALIFICATION:
· Computer literate and with good communication skill both in oral and written.
· Work in minimum supervision and hardworking.
· Fast learner, assertive and responsible.
· Able handle multiple tasks simultaneously with deadline environment.
· Reliable and punctual in terms of time keeping, attendance completion.

TECHNICAL SKILLS:
· Literate in different Computer Software (Microsoft Word, PowerPoint, Excel, and Publisher)
· Installing, Configuring and Troubleshooting of Networking Equipment’s: Routers and Switches
· Computer assembling and maintenance
· Troubleshooting hardware and software problems
· Installing and configuring the peripherals, components and drivers
· Installing software and application to user standards
· Knowledgeable in Adobe Photoshop
· A strong client focus and a desire to assist others

Office Job Training (OJT-Encoder)                         
CONVERGYS
Alabang Bldg. 1, Muntinlupa Human Resource Dep.                                      June to Nov. 2013

Work Experience
Newsimulator Center of the Philippines INC.
IT Assistant
2323 Newsim Bldg. Marconi St.					 	 Nov 2014 to August 2017
Brgy. San Isidro, Makati City
CebuGems Innovation and Career Development Center INC.		Sept. 2017 up to now
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Key Job Description:
· Creates correspondence inquiries.
· Provide backup coverage for the executive and provide assistances as needed.
· Handle outgoing and incoming mails
· Installing and configuring the peripherals, components and drivers


 Educational Attainment:

Tertiary: 	         San Pedro College of Business Administration
Bachelor of Science in Information Technology
               June 2010 to April 24, 2014

Secondary:       	San Pedro Relocation Center National High School
  				          Cuyab San Pedro, Laguna
                        2006 - 2010

Primary:	           Tunasan Muntinlupa Elementary School
                        2000 - 2006


PERSONAL PROFILE:
	SEX:				                 Male
	CIVIL STATUS:             		                 Single
	RELIGION:                   		                 Catholic
	NATIONALITY:            	                               Filipino
	HEIGHT:                         		      	  5’8
	BIRTHDAY:                                                       July 14, 1994
	AGE:                                                                 23 years old
	LANGUAGE /DIALECT SPOKEN:                   Tagalog, English
	 				
I hereby certify that above information contained in this resume are true and correct with the best of my knowledge.	
				
								______________________
								LORCAN HARNEY Q. AUSTRIA
								

image1.jpeg




