[image: ]MARLO T. DAVIDO
B4 L15 UNIT 5 EGCASENZA APT METROVILLE SUBD.  BALIBAGO STA ROSA LAGUNA
09158405845
Email: davidomar30.md@gmail.com

Objectives: To obtain a position in a stable and respectable company where I will be able to perform and show the skills that I have and to further gain valuable experience and professionalism in the organization I am in/with.	
		
Present Work:   	Purchase to Pay Accounting and Analysis
Ericsson Telecommunication Inc.
One World Square McKinley Hills Taguig City
April 18, 2016 –up to Present

Duties and Responsibilities:
· Manage invoices so that it is processed and paid on time.
· Process with high quality and according to Ericsson’s Invoice to Payment process and approved legal requirements.
· Manage open items in the Accounts Payable ledger to ensure that the financial data framework is correct
· Perform month end closing activities.    
 
Work Experience:	Loans Coordinator
			Bank of Makati Inc. (Savings)
			November 3, 2010 – February 15, 2016

Duties and Responsibilities:

· Evaluating and rendering credit decision on Motorcycle Loans
· Processing Motorcycle loans
· Documentations and LOS data encoding and processing  
· Loan payment authorization (AR and PR)
· Updating and monitoring unapplied payments	
· Repo processing, tagging, Inventory and reconciliation
· Preparing and submitting reports (weekly, semi-monthly and monthly)

Certificates/Awards:

Extraordinary Performance in Posting Awardee – 99.17 % Speed and Quality
	MOAI – SEA 2nd Half of the Year 2019

Trainings and Seminars:	

Anti-Money Laundering Act (AMLA)
	Bank of Makati Inc.
	July 23, 2014

	Vision Casting and Culture Building Program
Bank of Makati Inc.
	October 18-19, 2012

Corporate Orientation and Enrichment Program
	Bank of Makati Inc.			
October 10-12, 2012
			
	REPO Tagging	
	Bank of Makati Inc. 
	April 12, 2011
	
	Basic Salesmanship and Proper Customer Service (OJT)
	EMCOR Inc., San Jose Antique
	October 7 – February 28, 2008
	
Personality Development Orientation Seminar
	Alhambra Hotel Bacolod City
	Feb 23, 2008

	Sangguniang Kabataan Chairman
	Lacayon Bugasong Antique
	2002-2007

Skills:		Advance in SAP, Microsoft word and excel
		
Education:	College		Bachelor of Science in Management Accounting (Graduated)
Polytechnic State College of Antique 
Sibalom Antique
S.Y 2001-2008
	
		Secondary	Antique Vocational School
				Bugasong Antique
				S.Y. 1997-2001
	
		Elementary	Lacayon Elementary School
				Lacayon Bugasong Antique
				S.Y. 1991-1997

Personal Data:	Age		35
		Height		5’7”
		Weight		60 kg
		Date of Birth	July 27, 1984
		Place of Birth	Bugasong Antique
		Marital Status	Single
		Citizenship	Filipino
		Religion		Catholic
		Dialect 		English, Tagalog, Ilonggo and Kinaray-a 



Character References:		

Jemimah Macaraeg
	Purchase to Pay Accounting and Analysis	
Ericsson Telecommunication Inc.
	McKinley Taguig City
	09776922488

Ma. Irah Balean
Purchase to Pay Accounting and Analysis
	Ericsson Telecommunication Inc.
	McKinley Taguig City
	09563102378

Henry Tabinas
Purchase to Pay Accounting and Analysis 
Ericsson Telecommunication Inc.
	McKinley Taguig City
[bookmark: _GoBack]	09163187170

I hereby certify that the above statement is true and correct to the best of my knowledge and beliefs.


___________________
Applicant Signature	
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